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Monthly feature 


Church Administration 


ABBOTT, E. A. 
What we're doing. O p 8 
ABINGTON, ROBERT L. 
Pastoral counseling: a support approach. O p 
24 


ADVERTISING 


A church advertising campaign: why, what, 
and how. Jack Lawler. Mr p 19 


AGE group 
Young people 
Involvement: winning word for youth. James 
W. Hatley. N p 10 
ALLEY, Eddie R. 
How | get along with my pastor. My p 8 
ALLRED, Mary : 
| like living in the glass house. Ap p 32 
ALLRED, Thurman 
Thiessen: John Caldwell: Pastoring the 
smaller church: a complete and compre- 
hensive guidebook for pastors—book re- 
view. Ag p 19 
ANDERSON, Donald L. 
Communication: key to reconciliation. F p 12 
ANDERTON, T. Lee 
Adequate furnishings don’t “just happen.’ 
My p 22 
Church survey, planning, and space commit- 
tee. Ag p 41 
Motivating church action toward improving 
property and buildings. S p 29 
ANDES, John 
When you recommend. O p 39 


APARTMENT houses 


One way to get into those apartments. C. W. 
Bess. Ap p 20 
ARCHER, Wana T. 
Counseling to prevent church dropout. F p 26 
BABB, Marguerite S. 
Church history committee Ag p 38 
Marguerite skinner babb elected president, 
conference for ministers’ wives. Patsey 
Pritchett Winfrey. Mr p 38 
BAGWELL, Jack R. 
Coordinating capital investment financing 
with regular budget needs. Ag p 45 
BAILEY, Robert W. 
Enabling enablers. O p 36 
BAKER, Dick 
Church: the sunday night place is working for 
us. Jl p 20 
BAKER, Eugene W. 
What some churches are doing in weekday 
early education. N p 26 


BELIEFS 


Let’s ground our polity and practice in basic 
baptist beliefs. Gaines $. Dobbins. N p 49 
We covenant together. James E. Fitch. O p 16 
BELL, A. Donald 
Counseling the discouraged group leader. D p 
47 


Eight ways to deal with dominance. Ag p 20 
BELL, Arvine 
Church leaders who got their start at camp 
crestridge. O p 37, N p 48, Dp 50, Jap 46 
BENNETT, Walter A.., Jr. 
Advantages and dangers of transference in 
counseling. O p 38 
Your church may need a calendar of care. My 
p 24 
BERGEN, Harold 
Observe christian home week. Ap p 30 
BESS, C. W. 
One way to get into those apartments. Ap p 
20 
BINGHAM, Robert E. 
Camels and committees. Ag p 9 
BLANCHARD, Myles D. 
A funny thing happened. S p 50 
BOLLINGER, Dianne 
Self-evaluation for committee members. Ag p 
23 


BOOK reviews 
Hack, John: How to make audiovisuals. 
Wanda Lineberry. Jl p 43 
Owensby, Idus V.: Church custodian’s 
manual. § p 35 
Smith, Frank Hart, compiler: Reaching people 
through recreation. Bob Sessions. Je p 47 
Thiessen, John Caldwell: Pastoring the 
smaller church: a complete and compre- 
hensive guidebook for pastors. Thurman 
Allred. Ag p 19 
BRAMLETT, W. Howard 
We are known by the people we graduate. F 
p 49 
BRANNON, Thomas J. 
Efficient committees assure smooth business 
meetings. Ag p 6 
BRATCHER, E. B. 
Finding and mending fractured lives. Je p 25 
BRIGGS, Philip H. 
The changing role of the minister of educa- 
tion. Jl p 6 
BROCKWELL, C. W., Jr. 
Heed those silent cries for help. Je p 18 
BROWN, Bob W. 
Conserving and training new members. Mr 
p 6 
The long-term pastor. F p 18 
The pastor in isolation. O p 44 
When the church goes to court. Ja p 17 
BROWN, Sandi 
Youth boost. My p 13 
BROWN, Truman, Jr. 
A.B.C.’s of church administration update 
page. S p 31 
Church long-range planning committee. Ag p 
39 
Church nominating committee. Ag p 26 
How to plan a church calendar. Je p 6 





BUDGET and stewardship 


Choosing the right budget subscription pro- 
gram. Ernest D. Standerfer. N p 25 


BUILDINGS and equipment 

Adequate furnishings don’t ‘‘just happen.” T. 
Lee Anderton. My p 22 

Administration of space. George Fletcher. Ap 
p17 

Does an inventory have value for a church? 
Idus V. Owensby. S p 22 

Improving your auditorium for worship. How- 
ard D. McAdams. Je p 29 

Motivating church action toward improving 
property and buildings. T. Lee Anderton. S 
p 29 

The pastor's role in a building program. Ro- 
land E. Crowder. jl p 18 

Time estimates for cleaning operations. Idus 
V. Owensby. D p 48 

What does your property say about your 


CHURCH administration 


Church business administration is christian 
stewardship. Idus V. Owensby. Jl p 39 
Do you really know what church administra- 
tion is? Howard B. Foshee. Ja p 7 

How about a quarterly business meeting? 
Richard Smith. S p 25 

How | get along with my youth minister. 
Clyde Lee Herring. My p 7 

How to buy office papers le p 22 

| tore up church administration. James E. 
Taulman. My p 33 

ls your church a firetrap? Ruth W. Miller. F p 
34 

Take a look at someone else’s church. Willard 
A. Scofield. F p 23 

Why not a personnel policies and procedures 
manual? Durwood Howard. S p 21 


CHURCH bulletins 


Leonard hill and baptist bulletins. Je p 44 


tion clinic. Wilburn Davis. Jl p 17 
Why the church needs a personnel commit- 
tee. Lucy R. Hoskins. F p 31 


Pulpit 


Securing a pastor: a two-way street. Gerald R. 
Chancellor. My p 35 


CHURCH discipline 


A little front door discipline. Nolan Howing- 
ton. Ja p 49 


CHURCH finance 


Coordinating capital investment financing 
with regular budget needs. Jack R. Bagwell. 
Ag p 45 

How much debt can your church afford? Rob- 
ert G. Capra. Jl p 39 

Is your church budget up-to-date? Harold 
Garrett. Jl p 44 


CHURCH planning 


church? Idus V. Owensby. Ap p 13 
CHURCH committees 


BUILDINGS and grounds 
Advantages of a pastor’s owning his own 
home. Robert L. Hawkins. O p 14 
A new look at the old parsonage. Jack Good- 
ner. O p 12 
BULLINGTON, Constance 
The crossroads—the ministry of a downtown 
chapel. O p 40 
BURHANS, David D. 
Humanness in pastoral relationships. D p 3 


BUS ministries 


Getting ready to bus them. Larry Lewis. Ap p 
22 


BUSINESS meetings 


How unanimous should a church be? John R. 
Scotford. O p 42 
CAPRA, Robert G. 
How much debt can your church afford? Jl p 
39 
CARTWRIGHT, James V., Jr. 
For the church that doesn’t have one . . . how 
to establish a church office. D p 42 
Owensby, Idus V.: Church custodian’s 
manuat—book review. S p 35 


CELEBRATIONS 
Note burning: time for celebration. Ernest E. 
Mosley. Mr p 41 
We celebrated our pastor’s anniversary. Rob- 
ert L. Shaddock. Je p 34 
CHANCELLOR, Gerald R. 
Securing a pastor: a two-way street. My p 35 
CHARTIER, Myron R. 
Group decision-making baptist style. My p 18 


CHILD care 


Child care: a ministry to student parents. Don- 
ald E. McGehee. S p 33 

Why not a mother’s day out? Carl R. Sapp. Ap 
p 25 


CHILDREN 


Children’s workers need to know boys and 
girls. Patsey Rhodes. D p 18 


CHILDREN’S anecdotes and sayings 


What the children think of the pastor. W. 
Lewis MacDonald. Ja p 50 


Camels and committees. Robert E. Bingham. 
Agp9 

Church baptism preparation committee. 
Charles F. Treadway. Ag p 42 

Church benevolence committee. Charles F. 
Treadway. Ag p 44 

Church food services committee. Idus V. 
Owensby. Ag p 36 

Church history committee. Marguerite S. 
Babb. Ag p 38 

Church long-range planning committee. Tru- 
man Brown, Jr. Ag p 39 

Church lord’s supper preparation committee. 
Charles F. Treadway. Ag p 43 

Church missions committee. F. J. Redford. Ag 
p 31 

Church nominating committee. Truman 
Brown, Jr. Ag p 26 

Church _ personnel 
Hoskins. Ag p 28 

Church preschool committee. William H. 
Halbert, Jr. Ag p 33 

Church property and space committee. Idus 
V. Owensby. Ag p 34 

Church public relations committee. Floyd A. 
Craig. Ag p 40 

Church stewardship committee. E. Stanley 
Williamson. Ag p 29 

Church survey, planning, and space commit- 
tee. T. Lee Anderton. Ag p 41 

Church weekday early education committee. 
William H. Halbert, Jr. Ag p 37 

Dear nominating committee member. Mary 
Farmer. Ag p 27 

Don’t let it die in committee. Maurice G. Han- 
cock. Ag p 18 

Efficient committees assure smooth business 
meetings. Thomas J. Brannon. Ag p 3 

How to use this issue. Ag p 25 

A minitraining approach for church commit- 
tees. Bernard M. Spooner. Jl p 14 

Our committee members serve three years. 
Clyde N. Copeland. jl p 12 

Self-evaluation for committee members. 
Dianne Bollinger. Ag p 23 

Upgrade the flower committee. John R. Scot- 
ford. F p 36 

We've had our first annual committee orienta- 


committee. Lucy R. 


Cliches and fallacies in planning for the down- 
town church. Lyle E. Schaller. S p 27 

How to plan a church calendar. Truman 
Brown, Jr. Je p 6 

Make friends with your denominational cal- 
endar. Roy Lee Williams. Je p 13 

Plan day at westside. Polly A. McNabb. S p 39 

Plan your priorities. Ernest White. Je p 8 

What to do ‘til the freeway comes. Lynn M. 
Davis, Jr. My p 26 


CHURCH polity 


Group decision-making baptist style. Myron 
R. Chartier and Charles Edward Smith. My 
p 18 


CHURCH recreation 


Reaching people through recreation evangel- 
ism. Neil E. Jackson, Jr. F p 40 


CHURCH secretary 


Could it really happen? Jimmy Sheffield. F p 
33 

Do-b’s for church secretaries. Dean Good- 
son. Ja p 45 

Four for two. Lucy R. Hoskins. S$ p 13 

How a secretary can help a new pastor. Lucy 
R. Hoskins. Je p 39 

How a secretary can talk with her boss. James 
W. Evans. Je p 41 

How to be ageless. Lucy R. Hoskins. Ag p 47 

Introducing PEP. Reginald M. McDon- 
ough, Lucy R. Hoskins, George Clark. $ p 2 

Office practice: the minister and his secretary. 
Lucy R. Hoskins. My p 43 

PEP is for part-time church secretaries too. 
Maxine Marsh. S p 10 

Secretary’s corner.* 

Time waits for no secretary. Lucy R. Hoskins. 
Ap p 39 

Ways you can help your pastor. Lucy R. Hos- 
kins. Ja p 43 

What makes a secretary a pro? Lucy R. Hos- 
kins. Jl p 37 

Why not a secretary’s association? Lucy R. 
Hoskins. Mr p 39 


CHURCH training 


Church: the sunday night place is working for 
us. Dick Baker. jl p 20 
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CLARK, George 
Brother goodbody and the bus ministry. My p 
49 
Brother goodbody and the easter bunny. Ap 
p 48 
Brother goodbody and the pulpit committee. 
jap 3 
Brother weeper’s waterloo. Ag p 49 
The case of the substitute secretary. S p 41 
A funny thing happened. Ap p 50, My p 45, 
Jl p 42 
Hazel hardlife makes a decision. Mr. p 49 
Mary june plans a wedding. Je p 49 
Introducing PEP. S p 2 
Melvin monotone’s identity crisis. Jl p 48 
Priscilla and the sweetheart banquet. F p 50 
CLARK, Ida M. 
Helping older people enjoy life longer. F p 21 
COLLINS, Margorie A. 
Those round brown plates. Mr p 36 


COMMUNICATION 


Are you too outspoken? Lucille $. Harper. Je 
p 45 

Communication: key to reconciliation. Don- 
ald L. Anderson. F p 12 

Do you hear what i hear? Marlan Seward. N 
p3 

Do you know the cable tv story? Edward A. 
Lacy. My p 46 

Do you know what cable tv offers your 
church? Edward A. Lacy. My p 46 

The greatest of these is clarity. Ralph W. Har- 
ris. Ja p 39 

Have the courage to delete. Edison Prince. Ap 
p 46 

How to get along with the media. Gomer R. 
Lesch. Ap p 10 

How to place a telephone call. Lucy R. Hos- 
kins. O p 47 

It pays to be a good listener. Ja p 24 

Secrets of successful bulletin boards. Kelsey 
Garman. Mr p 34 

We tried multimedia outreach. Tom Pennell. 
Ap p 6 

Your letters are impressive. Robert N. Thomp- 
son. Jl p 41 

COOPER, James L. 
You're a better leader than you think. F p 3 


COOPERATION 


How staff members relate to children’s work- 
ers. Kenneth P. Jones. N p 46 

Weekday early education, church training, 
and sunday school working together. Jane 
P. Stone. D p 30 

COPELAND, Clyde N. 

Our committee members serve three years. 

Ag p12 


COUNSELING 


Advantages and dangers of transference in 
counseling. Walter A. Bennett, Jr. O p 38 

Counseling to prevent church dropout. Wana 
T. Archer. F p 26 

Pastor, your family needs a counselor. David 
L. Williams. D p 36 

Pastoral counseling: a support approach. 
Roger L. Abington. O p 24 

Understanding: key to conflict. Robert H. 
Lauer. Ja p 34 


Church Administration 


COURTS 
When the church goes to court. Bob W. 
Brown. Ja p 17 
CRAIG, Floyd A. 
Church public relations committee. Ag p 40 
CROWDER, Roland E. 
The pastor’s role in a building program. jl p 18 
DALE, Bob 
Had a marriage checkup? Ap p 36 
DAVIS, Lynn M., Jr. 
What to do 'til the freeway comes. My p 26 
DAVIS, Wilburn 
We've had our first annual committee orienta- 
tion clinic. Ag p 17 


DAY care 
What’s so special about church weekday 


early education. William H. Halbert, Jr. Ja p 
40 


DECISION-making 


Make those decisions. Joseph W. Gawthrop. 
Jl p 24 


DEVOTIONAL life 


Making the most of time alone. G. Othell 
Hand. My p 30 
DOBBINS, Gaines S. 
Let’s ground our polity and practice in basic 
baptist beliefs. N p 49 


DOCTRINE 
Observing doctrinal emphasis week. Glenn A. 
Smith. F p 16 
DOUGHTY, Mel 
Devotional dramas. D p 12 


DRAMA 
Devotional dramas. Mel Doughty. D p 12 
Drama and the youth director. G. Thomas 
Smoot. My p 11 
Set the stage with drama. Bob Oldenburg. Mr. 
p 28 


EDITORIAL.* 
Howard B. Foshee. 


EDUCATION 
Continuing education—a key to excellence in 
ministry. James David Fite. Mr p 22 
We are known by the people we graduate. 
Howard W. Bramlett. F p 49 


ETHICS 
When you recommend. John Andes. O p 39 


EVANGELISM 
Fifty helpers at every invitation. T. E. Lovorn. 
N p 33 
Hazel hardlife makes a decision. George 
Clark. Mr. p 49 
Rally to realife is work and it works. Arnold L. 
Norsworthy. Mr p 9 
EVANS, James W. 
How a secretary can talk with her boss. Je p 
41 


FAITH 
We won—god and i. Helen R. Wright. O p 49 


FAMILY life and counseling 
Pastor, your family needs a counselor. David 
L. Williams. O p 36 
FARMER, Jane J. 
Housewife? pastor’s wife? or both? D p 14 
FARMER, Mary 


Dear nominating committee member. Ag p 27 
FAULKNER, Brooks R. 
The minister and his mate. N p 16 


FELLOWSHIP 


Creating christian koinonia. William L. Turner. 
Np6 
FITCH, James E. 
We covenant together. O p 16 
FITE, James David 
Continuing education—a key to excellence in 
ministry. Mr p 22 
Dealing with anger. S p 19 
Dealing with impossibles. Je p 15 
FLETCHER, George 
Administration of space. Ap p 17 
FOSHEE, Howard B. 
Checked your sights lately? My p 3 
Do you really know what church administra- 
tion is? Ja p 7 
How do you look to those you lead? Ap p 3 
How to get people. Je p 3 
Lessons i learned the hard way. Jl p 3 
The ways of a winner. Ag p 3 
FULLER, Carlos Greenleaf 
Making pastoral calls personal. D p 33 
FUNERAL rites and ceremonies 


Got an obituary headache? Herb Miller. F p 
24 

GARMAN, Kelsey 

Secrets of successful bulletin boards. Mr p 34 
GARRETT, Harold 

Is your church budget up-to-date? Jl p 44 
GIBBONS, Charles C. 

Time: you can make a friend of a foe. N p 42 
GIBSON, Jimmie Don 

How to melt an iceberg. S p 36 


GOD’S will 


It pays to move god’s way. Gene Medaris. Je 
p 36 
GOODNER, Jack 
A new look at the old parsonage. O p 12 
GOODSON, Dean 
Do-b’s for church secretaries. Ja p 45 
GOODWIN, John W. 
Ministering to the aging. My p 36 
GREEN, Herman, Jr. 
Retreating for spiritual renewal. F p 29 
GREER, N. F. 
The church stewardship chairman—a new 
person for a new job. Ag p 30 
GUYER, Donna Dickey 
Clay. D p 46 
Sermon on the mount. O p 46 
HALBERT, William H., Jr. 
Church preschool committee. Ag p 33 
Church weekday early education committee. 
Ag p 37 
What's so special about church weekday 
early education. ja p 40 
HALE, Robert 
A funny thing happened. F p 43 
HANCOCK, Maurice G. 
Don’t let it die in committee. Ag p 18 
HAND, G. Othell 
Making the most of time alone. My p 30 
HARPER, Lucille S. 
Are you a successful person? Ap p 44 
Are you too outspoken? Je p 45 
Delayed decisions affect your health. N p 38 
Maturity and your mental health. Ja p 28 
HARRELL, Flynn T. 





Understanding the volunteer tax withholdings 
for ministers. D p 17 
HARRIS, Ralph W. 
The greatest of these is clarity. Ja p 39 
HASTINGS, Robert J. 
How to fail in six easy lessons. Jl p 26 
Who said you have to write the history of your 
church? Je p 19 
HATLEY, James W. 
Involvement: winning word for youth. N p 10 
HAWKINS, Robert L. 
Advantages of a pastor’s owning his own 
home. O p 14 
HEACOCK, Joe Davis 
What about a part-time religious education 
director? Jl p 14 


HEALTH and decisions 


Delayed decisions affect your health. Lucille 
S. Harper. N p 38 
HERRING, Clyde Lee 
How i get along with my youth minister. My 
/ 
HIGGINS, Bettie O. 
Be still and know. D p 41 


HOME 


Observe christian home week. Harold Ber- 
gen. Ap p 30 
HOSKINS, Lucy R. 
A budget fair shows people-needs. O p 28 
Church personnel committee. Ag p 28 
Four for two. S p 13 
How a secretary can help a new pastor. Je p 
39 
How to be ageless. Ag p 47 
How to make a pledge table. D p 39 
How to place a telephone call. O p 47 
Introducing PEP. S p 2 
Office practice: the minister and his secretary. 
My p 43 
Time waits for no secretary. Ap p 39 
Watch your language! * 
Ways you can help your pastor. Ja p 43 
What makes a secretary a pro? jl p 37 
Why not a secretary’s association? Mr p 39 
Why the church needs a personnel commit- 
tee. F p 31 
HOWARD, Durwood 
Why not a personnel policies and procedures 
manual? $ p 21 
HOWINGTON, Nolan 
A little front door discipline. Ja p 49 
HUDSON, R. Lofton 
Face up to your face. O p 20 
HUGHES, |. D., Jr. 
Let’s get acquainted through observation. My 
p 47 


HUMOR 

Brother goodbody and the bus ministry 
George Clark. My p 49 

Brother goodbody and the easter bunny. 
George Clark. Ap p 48 

Brother goodbody and the pulpit committee. 
George Clark. Ja p 3 

Brother weeper’s waterloo. George Clark. Ag 
p 49 

The case of the substitute secretary. George 
Clark. S p 41 

A funny thing happened.* Robert Hale. F p 
43; Henry E. Leabo. Mr p 30; George Clark, 
Ap p 50, My p 45, Jl p 42; Myles D. Blanch- 
ard. S p 50 

Mary june plans a wedding. George Clark. Je 
p 49 


Melvin monotone’s identity crisis. George 
Clark. Jl p 48 
Priscilla and the sweetheart banquet. George 
Clark. F p 50 
HUNTER, Hal 
It pays to be a good listener. Ja p 24 
JACKSON, Neil E., Jr. 
Action at sandy creek. Mr p 16 
Reaching people through recreation evangel- 
ism. F p 40 
JENKINS, David L. 
Church news—or is it? N p 20 
A pastor looks at the ministry of education. Jl 
pil 
JENNINGS, Roy 
Beginning ‘‘love thy neighbor.” Jl p 35 
JOHNSON, James E. 
Developing a small group ministry among 
professionals. Ja p 14 
JONES, Kenneth P. 
How staff members relate to children’s work- 
ers. N p 46 
KEENEY, Lester E. 
The spoilers and how to deal with them. N p 
41 
KERR, Ronald L. 
How to ask a speaker to speak. D p 11 
LACKEY, James W. 
A personal testimony to the blessings of stew- 
ardship. D p 9 
LACY, Edward A. 
Do you know the cable tv story? My p 46 
Do you know what cable tv offers your 
church? My p 46 


LANGUAGE and languages 


How’s your grammar?* Jean Merritt. 
Watch your language!* Lucy R. Hoskins. 
LAWLER, Jack 
A church advertising campaign: why, what, 
and how. Mr p 19 
LEABO, Henry E. 
A funny thing happened. Mr p 30 


LEADERSHIP 

How do you look to those you lead? Howard 
B. Foshee. Ap p 3 

How to fail in six easy lessons. Robert J. Hast- 
ings. Jl p 26 

The spoilers and how to deal with them. 
Lester E. Keeney. N p 41 

You're a better leader than you think. James 
L. Cooper. F p 3 


LEADERSHIP training 
Counseling the discouraged group leader. A. 
Donald Bell. D p 47 
Enabling enablers. Robert W. Bailey. O p 36 
LESCH, Gomer R. 
How to get along with the media. Ap p 10 
LEWIS, Larry 
Getting ready to bus them. Ap p 22 
LEWIS, Roy F. 
Pastoral resignations can be positive. Ja p 23 
Worship in giving. F p 38 
LIBRARIES, church 
Arky, the library angel. George Roberts. Ap p 
41 
LINDSAY, Homer G., Jr. 
What we're doing. O p 9 
LINEBERRY, Wanda 
Hack, John: How to make audiovisuals— 
book review. Jl p 43 


LORD'S supper 
Putting variety into the Lord’s supper observ- 
ance. Alton H. McEachern. N p 18 


LOVORN, T. E. 

Fifty helpers at every invitation. N p 33 
MacDONALD, W. Lewis 

What the children think of the pastor. Ja p 50 


MARRIAGE 
Had a marriage checkup? Bob Dale. Ap p 36 


MARRIAGE counselor 
The other side of the altar. Jack Sanford. Ja p 
36 
MARSH, Maxine 
A ministry to women alone. D p 26 
PEP is for part-time church secretaries too. $ 
p 10 
MAULDIN, Donald E. 
How the church can use television. D p 10 
McADAMS, Howard D. 
Improving your auditorium for worship. Je p 
29 
MCALLISTER, F. B. 
Proven men for today’s needs. My p 40 
McDONOUGH, Reginald M. 
Introducing pep. S p 2 
McEACHERN, Alton H. 
Putting variety into the lord’s supper observ- 
ance. N p 18 
McGEHEE, Donald E. 
Child care: a ministry to student parents. S p 
33 
McGLOTHLEN, Gaye L. 
What we're doing to make church the sunday 
night place to be . . . in worship. O p 6 
McKEEVER, Joe E. 
Should your church call a minister of evangel- 
ism? Mr p 12 
McNABB, Polly A. 
Plan day at westside. S p 39 
MEDARIS, Gene 
It pays to move god’s way. Je p 36 


MENTAL health 
Maturity and your mental health. Lucille S. 
Harper. Ja p 28 
MILLER, Herb 
Got an obituary headache? F p 24 
MILLER, Ruth W. 
Is your church a firetrap? F p 34 


MINISTERS 


The long-term pastor. Bob W. Brown. F p 18 

Pastoral resignations can be positive. Roy F. 
Lewis. Ja p 23 

Proven men for today’s needs. F. B. McAI- 
lister. My p 40 

Should your church call a minister of evangel- 
ism? Joe E. McKeever. Mr p 12 


MINISTERS of religious education 


The changing role of the minister of educa- 
tion. David L. Jenkins. Jl p 11 

What about a part-time religious education 
director. Joe Davis Heacock. Jl p 14 

Your associational religious education direc- 
tor can help your church. Edgar L. Savage. 
jl p 17 


MINISTERS of youth 


How i get along with my pastor. Eddie R. 
Alley. My p 8 


MINISTERS’ wives 


| like living in the glass house. Mary Allred. Ap 
p 32 


MINISTRY 
The crossroads—the ministry of a downtown 
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chapel. Constance Bullington. O p 40 

Your church may need a calendar of care. 
Walter A. Bennett, Jr. My p 24 

Action at sandy creek. Neil E. Jackson, Jr. My 
p 16 

Developing a small group ministry among 
professionals. James E. Johnson. Ja p 14 

Making pastoral calls personal. Carlos Green- 
leaf Fuller. D p 33 

A ministry that couldn’t work—but did. W. 
Wayne Price. N p 14 

A ministry to women alone. Maxine Marsh. D 
p 26 

Should your church have a ministry to the 
deaf? Doris Swann. Mr p 25 


MISSION action 
Beginning “love thy neighbor.’ Roy Jennings. 
Jl p 35 
MOSLEY, Ernest E. 
Note burning: time for celebration. Mr p 41 


MOTIVATION 


Checked your sights lately? Howard B. Fo- 
shee. My p 3 
How to get people. Howard B. Foshee. Je p 


| stepped down to success. Raymond Scrog- 
gins. Jl p 32 

Lessions i learned the hard way. Howard B. 
Foshee. jl p 3 

The ways of a winner. Howard B. Foshee. Ag 
p3 

MYERS, Carlton L. 

New forms of worship for young adults and 
teenagers. Mr p 31 

Planning a year’s preaching schedule. Je p 10 


NEW members and orientation 
How active will your new members be? Lyle 
E. Schaller. D p 45 


NEWSPAPERS 


Church news—or is it? David L. Jenkins. N p 
20 
NORSWORTHY, Arnold L. 
Rally to realife is work and it works. Mr p 9 


OFFICE, church 
For the church that doesn’t have one . . . how 
to establish a church office. James V. Cart- 
wright, Jr. D p 42 
We make good use of our addressograph. 
Larry D. Sledge. D p 39 


OLD age 
Helping older people enjoy life longer. Ida M. 
Clark. F p 21 
OLDENBURG, Bob 
Set the stage with drama. Mr p 28 


ORAL history 


Who said you have to write the history of your 
church? Robert J. Hastings. Je p 19 


ORDINANCES 


Putting variety into the lord’s supper observ- 
ance. Alton H. McEachern. N p 18 


ORIENTATION 
How active will your members be? Lyle E. 
Schaller. D p 45 
OWENSBY, Idus V. 
Church business administration is christian 
stewardship. Jl p 29 
Church food services committee. Ag p 36 
Church property and space committee. Ag p 
34 
Does an inventory have value for a church? S$ 
p 22 


Time estimates for cleaning operations. D p 
48 

What does your property say about your 
church? Ap p 13 


PASTOR 
Advantages of a pastor’s owning his own 
home. Robert L. Hawkins. O p 14 
The pastor in isolation. Bob W. Brown. O p 44 


PASTORAL 
Humanness in pastoral relationships. David 
D. Burhans. D p 3 


Making pastoral calls personal. Carlos Green- 
leaf Fuller. D p 33 


PASTORAL care and ministries 

Finding and mending fractured lives. E. B. 
Bratcher. Je p 25 

Heed those silent cries for help. C. W. Brock- 
well. je p 18 

How to melt an iceberg. Jimmie Don Gibson. 
Sp 36 

Ministering to the aging. John W. Goodwin. 
My p 36 


PASTOR'S wife 
Housewife? pastor’s wife? or both? Jane J. 
Farmer. D p 14 
The minister and his mate. Brooks R. Faulkner. 
N p 16 
PENNELL, Tom 
We tried mulitmedia outreach. Ap p 6 


PERSONNEL 


Church secretaries also need a retirement 
plan. Theo. E. Sommerkamp. N p 36 

Understanding the volunteer tax withholdings 
for ministers. Flynn T. Harrell. D p 17 

Would you hire yourself? Keys to Etiquette 
for the Business Girl. N p 39 

PETERMAN, Ruth 
And then there were two. Ja p 9 


PLANNING 
Advance planning spells success—for special 
events. D. J. Scherer. O p 34 
WEE curriculum planning: a task for directors 
and teachers. Doris Haver Rouse. N p 29 


POEMS 


The awareness of god. Mary Allred. S p 16 

Clay. Donna Dickey Guyer. D p 46 

English teacher. Kay Wissinger. My p 21 

Four steps to paradise. Michael Toryfter. Ap p 
43 

Grampa sez. Arthur $. Wonson, Jr. Mr p 48 

Lord let me. Charlene Slocum. Je p 33 


Sermon on the mount. Donna Dickey Guyer. 


O p 46 


POLITY 


Let’s ground our polity and practice in basic 
baptist beliefs. Gaines $. Dobbins. N p 49 


PREACHING 
And then there were two. Ruth Peterman. Ja 
p9 
PREPARATION 
How to ask a speaker to speak. Ronald L. Kerr. 
Dpll 
PRESCHOOL children 


Parents and teachers working together in pre- 
school education. Jean W. Shaw. N p 32 
Thursday is tend-a-tot day. Jo Anna Price. D 


p 31 
What some churches are doing in weekday 
early education. Eugene W. Baker. N p 26 
PRICE, Jo Anna 
Thursday is tend-a-tot day. D p 31 
PRICE, W. Wayne 
A checklist for outdoor worship services. O p 
10 
A ministry that couldn’t work—but did. N p 
14 
PRINCE, Edison 
Have the courage to delete. Ap p 46 


PSYCHOLOGY 


Are you a successful person? Lucille S. 
Harper. Ap p 44 

Dealing with anger. James David Fite. S p 19 

Dealing with impossibles. James David Fite. Je 
p15 

Eight ways to deal with dominance. A Donald 
Bell. Ag p 20 

Face up to your face. R. Lofton Hudson. O p 
20 

Seven ways to get rid of dread. Helen Holmes 
Ruchti. Ja p 20 

REDFORD, F. J. 
Church missions committee. Ag p 31 


RETREATS 


Retreating for spiritual renewal. Herman 
Green, Jr. F p 29 


REVIVALS 


Ideas we've tried: revival: our’s was different. 
Billy Sanders. My p 48 


RIDGECREST 


Church leaders who got their start at camp 
crestridge. Arvine Bell. O p 37, N p 48, D 
p 50, Ja p 48 
RHODES, Patsey 
Children’s workers need to know boys and 
girls. D p 18 
ROBERTS, George 
Arky, the library angel. Ap p 41 
ROBERTSON, Festus G. 
Youth music reaches people. Ap p 26 
ROBINSON, Jack 
Tapes for training. F p 44 
ROUSE, Doris Haver 
WEE curiculum planning: a task for directors 
and teachers. N p 29 
RUCHTI, Helen Holmes 
Seven ways to get rid of dread. Ja p 20 


RURAL churches 
What's ahead for the ex-rural church? Lyle E. 
Schaller. Ja p 10 
SANDERS, Billy 
Ideas we've tried: revival: our’s was different. 
My p 48 
SANFORD, Jack 
The other side of the altar. Ja p 36 
SAPP, Carl R. 
Why not a mother’s day out? Ap p 25 
SAVAGE, Edgar L. 
Your associational religious education direc- 
tor can help your church. Jl p 17 
SCHALLER, Lyle E. 
Cliches and fallacies in planning for the down- 
town church. S p 27 
How active will your new members be? D p 
45 





What's ahead for the ex-rural church? Ja p 10 
SCHERER, D. J. 

Advance planning spells success—for special 

events. O p 34 

SCOFIELD, Willard A. 

Take a look at someone else’s church. F p 23 
SCOTFORD, John R. 

How unanimous should a church be? O p 42 

Upgrade the flower committee. F p 36 
SCROGGINS, Raymond 

| stepped down to success. jl p 32 


SERMONS 


Planning a year’s preaching schedule. Carlton 
L. Myers. Je p 10 
SESSIONS, Bob 
Smith, Frank Hart, compiler: Reaching people 
through recreation—book review. Je p 47 
SEWARD, Marlan 
Do you hear what i hear? N p 3 
SHADDOCK, Robert L. 
We celebrated our pastor's anniversary. Je p 
34 
SHAW, Jean W. 
Parents and teachers working together in pre- 
school education. N p 32 
SHEFFIELD, Jimmy 
Could it really happen? F p 33 
SLEDGE, Larry D. 
We make good use of our addressograph. D 
p 39 
SLOCUM, Charlene 
Lord let me. Je p 33 
SMITH, Charles Edward 
Group decision-making baptist style. My p 18 
SMITH, Glenn A. 
Observing doctrinal emphasis week. F p 16 
SMITH, Ken 
How to make a new staff member feel at 
home. O p 18 
SMITH, Richard 
How about a quarterly business meeting? S p 
25 
SMOOT, G. Thomas 
Drama and the youth director. My p 11 
SOMMERKAMP, Theo. E. 
Church secretaries also need a retirement 
plan. N p 36 
SPEER, Michael L. 
The cooperative program is like my daddy. Je 
p 16 
SPOONER, Bernard M. 
A minitraining approach for church commit- 
tees. Ag p 14 
SRYGLEY, Joe 
How to make testimony time exciting. N p 23 


STAFFING 
How to make a new staff member feel at 
home. Ken Smith. O p 18 
STANDERFER, Ernest D. 
Choosing the right budget subscription pro- 
gram. N p 25 
Stewardship—a program for all seasons. F p 
37 
Stewardship is not spelled m-o-n-e-y. Mr p 24 


STEWARDSHIP 


A budget fair shows people-needs. Lucy R. 
Hoskins. O p 28 


The church stewardship chairman—a new 
person for a new job. N. F. Greer. Ag p 30 
Choosing the right budget subscription pro- 
gram. Ernest D. Standerfer. N p 25 
The cooperative program is like my daddy. 
Michael L. Speer. Je p 16 
Have a fund-raising revival. Bill Wilson. My p 
34 
How to make a pledge table. Lucy R. Hoskins. 
D p 39 
A personal testimony to the blessings of stew- 
ardship. James V. Lackey. D p 9 
Stewardship—a program for all seasons. Er- 
nest D. Standerfer. F p 37 
Stewardship help for your church. E. Stanley 
Williamson. Ja p 47 
Stewardship is not spelled m-o-n-e-y. Ernest 
D. Standerfer. Mr. p 24 
There’s a gold mine in your state stewardship 
secretary. E. Stanley Williamson. Ap p 42 
Those round brown plates. Marjorie A. Col- 
lins. Mr p 36 
Worship in giving. Roy F. Lewis F p 38 
STONE, Jane P. 
Weekday early education, church training, 
and sunday school working together. D p 
30 
STONE, Ron 
We did away with visitation. Je p 32 
SWANN, Doris 
Should your church haye a ministry to the 
deaf? Mr p 25 
TAULMAN, James E. 
| tore up church administration. My p 33 


TAYLOR, Bob R. 


Bob r. taylor joins church ministries staff. My 
p17 


TEACHING methods 


Let’s get acquainted through observation. |. G. 
Hughes, Jr. My p 47 


TELEVISION 
How the church can use television. Donald E. 
Mauldin. D p 10 
THOMPSON, Robert N. 
Your letters are impressive. Jl p 41 


TIMESAVERS 
Time: you can make a friend of a foe. Charles 
C. Gibbons. N p 42 
TORYFTER, Michael 
Four steps to paradise. Ap p 43 


TRAINING 
Conserving and training new members. Bob 
W. Brown. Mr p 6 
Tapes for training. Jack Robinson. F p 44 


TRAINING union 
What we're doing. E. A. Abbott. O p 8, 
Homer G. Lindsay, Jr. O p 9 
What we're doing to make church the sunday 
night place to be . . . in worship. Gaye L. 
McGlothlen. O p 6 


TRAVEL 


What pastor should ask himself . . . before 
becoming a tour host. Hal Hunter. Ja p 26 
TRAYLOR, Richard E. 
Hire a youth—student power untapped. Ja p 
30 


TREADWAY, Charles F. 
Church baptism preparation committee. Ag p 
42 


Church benevolence committee. Ag p 44 
C _urch lord’s supper preparation committee. 
Ag p 43 
TURNER, William L. 
Creating christian koinonia. N p 6 
VAN NOTE, Gene 
Three minutes to remember. O p 32 


VISITATION 


We did away with visitation. Ron Stone. Je p 
32 


WEDDINGS 
Wedding policies. D p 21 


WEEKDAY 


WEE curriculum planning: a task for directors 
and teachers. Doris Haver Rouse. N p 29 
What some churches are doing in weekday 
early education. Eugene W. Baker. N p 26 
WHITE, Ernest 
Plan your priorities. Je p 8 
WILLIAMS, David L. 
Pastor, your family needs a counselor. D p 36 
WILLIAMS, Roy Lee 
Make friends with your denominational cal- 
endar. Je p 13 


WILLIAMSON, E. Stanley 
Church stewardship committee. Ag p 29 
Stewardship help for your church. Ja p 47 
There’s a gold mine in your state stewardship 
secretary. Ap p 42 
WILSON, Bill 
Have a fund raising revival. My p 34 
WINFREY, Patsey Pritchett 
Don’t be caught without a summer youth pro- 
gram. My p 16 
Marguerite skinner babb elected president, 
conference for ministers’ wives. Mr p 38 
WISSINGER, Kay 
English teacher. My p 21 
WONSON, Arthur S., Jr. 
Grampa sez. Mr p 48 


WORSHIP 


Be still and know. Bettie O. Higgins. D p 41 

A checklist for outdoor worship services. W. 
Wayne Price. O p 10 

How to make testimony time exciting. Joe 
Srygley. N p 23 

New forms of worship for young adults and 
teenagers. Carlton L. Myers. Mr p 31 

Three minutes to remember. Gene Van Note. 
O p 32 

WRIGHT, Helen R. 
We won—god and i. O p 49 


YOUTH 


Don’t be caught without a summer youth pro- 
gram. Patsey Pritchett Winfrey. My p 16 

Youth boost. Sandi Brown. My p 13 

Youth music reaches people. Festus G. Rob- 
ertson. Ap p 26 


YOUTH employment 


Hire a youth—student power untapped. Rich- 
ard E. Traylor. Ja p 30 
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